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-EﬁEarlzgét & Latest 9. Emact Series Title

Dates of Series Public Assistance Paid Check Cmss-Reference Listing Files
1974 - Present

PO What 1s the function of the office in which this record series is created?
The Division of Administration is responsﬂ)le for prov1d3ng administrative support to 'the
Department. This includes general accountlng services; budget development and management

general support services; data processing and nlanagerent information systems: patlent accounts
services; “and personnel services. :

Accounting Benefits Payrn nts - responsible for process:.ng payments for benef"lts and services --
subsections are Medicaid-Nursing Homes, Medicaid-Other Expenses, Vocational Rehabilitation,

Assistance Payments, and other benefits (Crippled Ch:.ldren, Cancer, Sterilization, Mat-Pak,
Foster Hcmes, Cuban Refugecs etc, )
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11l.This file contains the followlng documents .(include form numbers and tltles, if any ,
and file arrangement)

Documents rela‘tmg to mmtammg a hstmg of publlc ass:Lstanoe checks 1ssued with cor'respondlng
batch control number. . _ :

Included are canputer llstmg 1dent1fy1ng publlc ass:Lstance c:heck nunber and corres;:ondmg batch
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,—‘ QUESTIONNAIRE Place an "2" {a the proper coluan. .I_f ansver 1s "YES," plenase erplain YES NO
13. Is this the Record Copy of the series? . ' D . A
14, Is there a duplication of this series in another office or agency? (] (¥
15. Is the information contained in this series ever summarized or published? Ik [

Attach copy of summary or publication. 6 month update _
16. Does the seriés contaln classifled information Tequiring security handllng? L ?[.]. [ %]
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17. Does the series initiate, amend or terminate agency pollcies end procedures” -",ﬂ[ij:‘[?]
18. Could the functlog be performed if the files were lost or destroyed? ?Eiq .[ )
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ ] 1%
20. Does the record series provide data as input to an EDP file? _ -[1 (¥
21. Does the réégéd series contaln documentation prodﬁced aleDP printout? | = "{ ] 2Ix
22. Has the Federal Government 1ssued 1nstructions governing the retention/dlspo— __.['] [fq
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23. W1ll'there be "a need for these records 10, 15 years from now? If yes, what? = ['] [X

2k, REQUIREMENTS Ehe follow1ng requires the files to be kept 5 years:

To-
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a.[]STATE  b.[ ]JSTATUTE OF c.’[ JaupIT ._d-[]F'EDE_RA_L e.PJADMINISTRATIVE  f.[ JHISTORICAL
LAW - - LIMITATION PERIOD =~  LAW " DECISION VALUE
(Cite Law, Statute, or other reason for the Y tention requirement) ’
Based on previous reference experience, a cross reference between check batch number and check
number is helpful in retriewving in-office and checks stored in State Records Center.

25, AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off et the end
of each -[]CALENDAR YEAR —[]FISCAL YEAR  -[OTHER Sec below ,then:

[ ] Hold in ‘the current files ares . month(s)/ year(s)

Transfer to [ ] State Records Center [] Local Holdlng Area; hold year(s)

Destroy. o7

Transfer to State Archives for permanent retention.

Destroy immediately after cut-off. ) .. . ) .
Other: (Specify) : " 7 ' ; _ o Ze T

Upon receipt of 6=-month report destroy qll monthly or perloalc reports. Cut-off file at the

end of the fiscal year, hold in current files are for S years; then destroy.
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